Listserv Management
Credentials
Listserv Moderators will login as list@nccsd.net with the moderator password
Add a new Member
1 Go to Listserv Add Member   
2 Enter the email of the new Member and subscribe
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Changing Existing Member Email Address or Removing Existing Member
1 Go to Listserv Change or Remove Member from List
2 Select the member to change or remove
[bookmark: _GoBack][image: ]


3 You will then be on a page to manage this member.
[image: ]Remove member here
Check Globally and Confirm here
Change and address here
Make sure you have the right person
Make sure you have the right person
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lisa.andry at la.gov's subscription status, password, and options for the Listserv mailing st

You are subscribed to this st with the case-preserved address Lisa.dndry at la.gov.

Changing your Listserv membership information

You can change the address that you are subscribed to the maiing lst with by entering the new address in the fields below, Note that a confimation email will be sent to the new address, and the change must be confirmed before it is processed.

Confirmations time out after about 3 days.

You can also optionally set or change your real name (ie. Jolm Seaich).

I you want to make the membership changes for all the lists that you are subscribed to at ncesd.net, tum on the Change globally check box.

New address
Again to confirm

Your name (opfionl).

Change My Address and Name

Unsubscribing from Listserv

Turn on the confirmation checkbox and hit this button to unsubscribe from this maiing list. Warning: This action will be taken

() Ses, I really want to unsubscribe

immediately)

Your Listserv Password
Forgotten Your Password?

Click this button to have your password emailed to your membership address

Email My Password To Me

) Change globally

Your other ncesd.net subscriptions

You can view alist of al the ofher mailing lists af nccsd net for which you are a member. Use this i you want t
membership option changes to this other subscriptions

List my other subscriptions

Change Your Password

New password:
Again to confirm

Change My Password

() Change globally
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Subscribing to Listserv

Subseribe to Listserv by fillng out the following form. You will be sent email requesting confirmation, to prevent others from grafuitously subseribing you. This s a public ist, which means that the st of memb
they are not easily recognizable by spammers).

Your email address;

Your name (opfionl).

You may enter a privacy passward below. This provides only mild security but should prevent others from messing with your subscription. Do not use a valusble password as it wil accasionally be emailed
backto youin cleatterl,

Ifyou choose not ta enter a password, one will be sutomatically generated for you, and it will be sent to you ance you've confirmed your subseription. You can aways sequest a mail-back of your password
when you et your personal aptians.

Bick a password:

Reenter password to confirm:

Wihich language do you prefer to display your messages? Engish (US4)

Would you lice to receive lst mail batched in a daily digest? ® No O Yes
Subscribe
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ceaton at dhs.state iaus
chillsinwt at facebook.com
chillsinut at gmail com

chillsinut at yahoo com

craig burshem at dss.virginia gov
200 at grmail com

flesming at nd.gov

keate sichardson at doj.state.orus
leatie. morgan at dss.sc.gov

lisa.andry atla gov

‘pamela lowry at iinois.gov

‘paula phillps at ocse arkansas.gov

12 Non-digested Members of Listserv:

(Parenthesized entries have list d




